Lampiran -A

Formulir Masukan
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PEMERINTAH PROVINSI KEPULAUAN BANGKA BELITUN!
BADAN PERPUSTAKAAN DAN ARSIP DAERAI

JI. Jenderal Sudirman No. 8 ®/& (0717) 436534

PANGKALPINANG — 33129

DATA INSTANSI
Kode Nama Instansi Alamat Instansi Telp
Instansi

101 Kantor Bupati Bangka | Jalan Jendral Ahmad Yani No. 2. (0717) 461216
Selatan Toboali

102 | Kantor Bupati Bangka | Komplek Perkantoran Bupati Bangka | (0717) 435612
Barat Barat

103 | Puskesmas Pangkal Jalan RE Martadinata. No. 12 (0717) 498765
Balam Pangkal Balam

104 Puskesmas Bukit Jalan Raskunda Bukit Intan.No 241. | (0717) 498765
Intan Pangkalpinang

105 Kantor Walikota Jalan Rasakunda Bukit Intan, (0717) 435276

Pangkalpinang

Pangkalpinang

_Pan

Lampiran A-1
Data Instansi

Jkalpinang, 18 Januari 2010

aARPAD Prov.Kep.Babel)
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PEMERINTAH PROVINSI KEPULAUAN BANGKA BELITUN(
BADAN PERPUSTAKAAN DAN ARSIP DAERAI

JI. Jenderal Sudirman No. 8 ®/& (0717) 436534
PANGKALPINANG - 33129

DATA BAGIAN

Kode Nama Jabatan

Bagian
BOO1 Rasimin. SH Kepala Badan
B002 Ir Andri Wahyono, MSc Sekretaris
B0O03 Asnani, SE Sub Bag Umum & Kepegawaian
B004 Hj Maryana, SH Sub Bag Keuangan
BOOS Erlyza Dasni, S.S Sub Bag Program
B006 Drs. Suyud Bidang Pembinaan
B007 Muftaridi Sub Bidang Pembinaan Kearsipan
B008 Drs. Wahyono, M.Si Bidang Pengolahan dan pelestarian Arsip
BO09 Dra. Rita Aryani, M.Si Bidang Pengolahan & Pelestarian

Data Bagian



DEWAN PERWAKILAN RAKYAT DAERAH

PROVINSI KEPULAUAN BANGKA BELITUNG

Kompleks Perkantoran dan Pemukiman Terpadu Pemerintah Provinsi Kepulauan Bangka Belitung

Telp. (0717) 433544, 433540, 433541, 433542 Fax. (0717) 433264

Nomor

. Sifat
Lampiran
Perihal

'.)3

Pangkalpinang, 22 Apri 2000

Kepada Korl Bntl K
160.005/ 3¢ /DPRD/2009 Yth. Sdr/Sdri. fepula Badan Perpuckakaan
Penting 2. drsip Daerab, Frov. Kep.. Banaka Gelitong
- di >
Undangan Rapat Panmus PANGKALPINANG

" Bersama ini dengan hormat kami mengundang  kehadiran
Saudara/Saudari dalam Rapat Panitia Musyawarah DPRD Provinsi Kepulauan
Bangka Belitung yang akan dilaksanakan pada :

Hari/tanggal : Kamis, 30 April 2009

Pukul : 15.00 WIB s.d. selesai
Tempat : Ruang Rapat Panmus DPRD Provinsi Kepulauan Bangka Belitung
Acara : 1. Menyusun jadwal kegiatan DPRD Provinsi Kepulauan Bangka

Belitung bulan Mei 2009,
Dengan agenda kegiatan sebagai berikut :
1. Intern Komisi, Fraksi, Badan Kehormatan, Panitia Legislasi,
2. Intern Pansus Raperda Provinsi Kepulauan Bangka
Belitung tentang RTRW Tahun 2006-2025.
3. Intern Pansus Raperda Provinsi Kepulauan Bangka

Belitung tentang Penyelenggaraan Kearsipan di
Lingkungan Pemerintah  Provinsi Kepulauan Bangka
Belitung.

4. Rapat Paripurna Pengambilan Keputusan Terhadap
Raperda Provinsi Kepulauan Bangka Belitung tentang
RTRW Provinsi Kepulauan Bangka Belitung Tahun 2006-
2025

5. Rapat Paripurna Pengambilan Keputusan Terhadap
Raperda Provinsi Kepulauan Bangka Belitung tentang
Penyelenggaraan Kearsipan di Lingkungan Pemerintah
Provinsi Kepulauan Bangka Belitung.

6. Rapat Paripurna Penyampaian Laporan Hasil Reses I Masa
Persidangan 1 Tahun Sidang 2009.

7. Undangan Workshop Nasional dari Asosiasi DPRD Kota
Seluruh Indonesia (ADEKSI) Tema” Perempuan dan
politik : Refleksi Keterwakilan Perempuan Pasca Pemiilu
2009".

II. Membahas surat masuk dan hal-hal lain yang dianggap
penting.

Demikian untuk maklum, atas perhatian dan kehadirannya diucapkan
terima kasih.

P Y.

Lampiran A-3

Surat Masuk
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Agenda Surat Masuk
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Agenda Surat Keluar
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PEMERINTAH PROVINSI KEPULAUAN BANGKA BELITUNG
BADAN PERPUSTAKAAN DAN ARSIP DAERAH
Jalan Jendral Sudirman No.8 Telp. ( 0717 ) 436534

LEMBAR DISPOSISI

Surat dari T DPRD  CProv. Robel Diterima tal . 23 (Y[ k009
No.Surat : bo . 908 / 27LL 00RO/ D No.Agenda : 2632
Tanggal S A’/Y [ A009 Sifat 3
[ ]Biasa [ _|segera [/]Penting [ | Rahasia
Perihal unbangen Papot Pum mus

[ Jvangoapandansaran  [__|Fike disimpan
l:lKa.Bid Pembinaan L__]Proses lebih lanjut I:

Perpustakaan dan Kearsipan

E bid.Pengelolahan |:|Koordinasi
n pelestarian Perpustakaan
=4 Kabid.Pengelolahan l:lKonﬁrmasikan

*  dan pelestarian Arsip
A

Disposisi Ka.Badan :

Disposis Esson s _5, 7" Wﬂ% 2 P odsf s

/ ,

Lampiran B-1

Disposisi
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PEMERINTAH PROVINSI KEPULAUAN BANGKA BELITUNG
BADAN PERPUSTAKAAN DAN ARSIP DAERAH

JI. Jenderal Sudirman No. 8 ®/& (0717) 436534
PANGKALPINANG — 33129

Nomor
Sifat
Lampiran
Perihal

Tembusan :

Pangkalpinang, 2§ Oktober 2009

R . Kepada
: DHS / YTe/BPAD /2009 Yth. Sekretaris DPRD
Biasa Provinsi Kepulauan Bangka Belitung
- di —
Penyerahan Citra Bangka Belitung PANGKALPINANG

dalam Arsip

Sehubungan dengan penyerahan Citra Bangka Bellitung dalam Arsip dari
Arsip Nasional Rl kepada Gubernur Kepulauan Bangka Belitung, maka kami
mohon penyerahan tersebut dimasukkan pada saat acara terakhir Sidang
Paripurna DPRD yang bertepatan dengan Hari Ulang Tahun Provinsi Kepulauan
Bangka Belitung padatanggal 21 November 2009. .

Demikian atas bantuan dan kerjasamanya diucapkan terima kasih.

KEPALA BADAN
PERPUSTAKAAN DA RSIPAN DAERAH

i

“RASHIN, SH
_PEMBINA TK.I
495630721 198503 1004

Yth. Gubernir Kepulauan Bangka Belitung

Lampiran B-2

Surat Keluar
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Listing Program

# Modul #

Global con As New ADODB.Connection
Global rs As New ADODB.Recordset
Global rsi As New ADODB.Recordset
Global rsd As New ADODB.Recordset
Global rsm As New ADODB.Recordset
Global rsqd As New ADODB.Recordset
Global rssk As New ADODB.Recordset
Global rsq As New ADODB.Recordset
Sub buka()

Set con = New ADODB.Connection
con.CursorLocation = adUseClient
con.Open "provider =msdatashape;data provider =" & "microsoft.jet.oledb.4.0;data source =
" & App.Path & "\database.mdb;"

End Sub

# Menu Utama #

Private Sub CDS_Click()
CDI.Show vbModal

End Sub

Private Sub mcsk_Click()
csrtk.Show vbModal

End Sub

Private Sub medb_Click()
bagian.Show vbModal
End Sub

Private Sub medi_Click()
Instansi.Show vbModal
End Sub

Private Sub mclsk_Click()
clsk.Show vbModal

End Sub

Private Sub mclsm_Click()
clsm.Show vbModal

End Sub

Private Sub medd_Click()
disposisi.Show vbModal
End Sub

Private Sub mesk_Click()
suratkeluar.Show vbModal
End Sub

Private Sub mesm_Click()
suratmasuk.Show vbModal
End Sub



# Entry Data Bagian #
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Sub bersih()

Textl.Text ="

Text2.Text ="

End Sub

Sub tampil()

Set rs = New ADODB.Recordset

rs.Open "select * from Bagian™, con, adOpenDynamic, adLockOptimistic
rs.Sort = "Kd_Bagian asc"

Set DataGrid1.DataSource = rs

bagian

End Sub

Sub bagian()

DataGrid1.Columns(0).Caption = "Kode Bagian"
DataGrid1.Columns(1).Caption = "Nama Bagian"
DataGrid1.Columns(0).Width = 2000

End Sub

Private Sub Command1_Click()

Textl.Text ="

Text2.Text ="

Textl.Enabled = True

Textl.SetFocus

tampil

Command2.Enabled = False
Command3.Enabled = False
Command4.Enabled = False

End Sub

Private Sub DataGrid1_Click()

On Error Resume Next

Textl.Text = DataGrid1.Columns![0]
Text2.Text = DataGrid1.Columns![1]

Textl.Enabled = False
Command2.Enabled = False
Command4.Enabled = True
Command3.Enabled = True
End Sub

Private Sub Form_Load()

buka

Set rs = New ADODB.Recordset
rs.Open "select * from Bagian™, con, adOpenDynamic, adLockOptimistic
Commandl.Enabled = True
Command2.Enabled = False
Command3.Enabled = False
Command4.Enabled = False



tampil
End Sub

Private Sub Command3_Click()

Set rs = New ADODB.Recordset

rs.Open "select * from Bagian where Kd_Bagian ="' & Text1.Text & ™", con,
adOpenDynamic, adLockOptimistic

If MsgBox(""Apakah Data ini Ingin Dihapus ?", vbYesNo) = vbYes Then
con.Execute "delete * from Bagian " & " where Kd_Bagian="" & Textl & ™"
bersih

End If

Command2.Enabled = False

Command3.Enabled = False

Command4.Enabled = False

tampil

Commandl.SetFocus

End Sub

Private Sub Command5_Click()

Unload Me

End Sub

Private Sub Command2_Click()

Dim X As String

con.BeginTrans

X = "select * from Bagian" & " where Kd_Bagian = ™ & Textl.Text & ™"
Set rs = con.Execute(X)

If Not rs.EOF Then

MsgBox "Nip Sudah Ada", vbinformation, "Pesan”

Textl.SetFocus

Elself Textl.Text = "™ Then

MsgBox "Kode Bagian Belum Diisi"

Textl.SetFocus

Elself Text2.Text = "™ Then

MsgBox "Nama Bagian Belum Diisi"

Text2.SetFocus

Else

X = "insert into Bagian(Kd_Bagian,Nm_Bagian)" & " values(" & Textl.Text & ™,"™ &

Text2.Text & ")"
con.Execute (X)

bersih

Command2.Enabled = False
Command1.SetFocus

End If

tampil

con.CommitTrans

End Sub

Private Sub Text1l_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then
Text2.SetFocus

End If

60
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End Sub

Private Sub Text1_LostFocus()

Dim X As String

X = "select * from Bagian " & " where Kd_Bagian="" & Text1.Text & ™"
Set rs = con.Execute(X)

If Not rs.EOF Then

Textl.Text = rs.Fields("Kd_Bagian™)
Text2.Text = rs.Fields("Nm_Bagian™)
Textl.Enabled = False
Command3.Enabled = True
Command4.Enabled = True

Else

Command2.Enabled = True

End If

End Sub

Private Sub Text2_KeyPress(KeyAscii As Integer)

If KeyAscii = 13 Then

Command2.Enabled = True

Command?2.SetFocus

End If

End Sub

Private Sub Command4_Click()

con.Execute " Update Bagian set Nm_Bagian="" & Text2.Text & " & " Where Kd_Bagian=""
& Textl.Text & "

MsgBox "Data Telah Diubah", vbinformation, "Pesan”
bersih

Command2.Enabled = False

Command3.Enabled = False

Command4.Enabled = False

Commandl.SetFocus

tampil

End Sub

# Entry Data Instansi #

Sub bersih()
Textl.Text ="
Text2.Text ="
Text3.Text ="
Text4.Text ="
End Sub

Sub tampil()

Set rs = New ADODB.Recordset

rs.Open "select * from Instansi”, con, adOpenDynamic, adLockOptimistic
rs.Sort = "Kd_inst Asc"

Set DataGrid1.DataSource = rs

Instansi



End Sub

Sub Instansi()

DataGrid1.Columns(0).Caption = "Kode Instansi"
DataGrid1.Columns(1).Caption = "Nama Instansi"
DataGrid1.Columns(2).Caption = "Alamat"
DataGrid1.Columns(3).Caption = "Telp"
DataGrid1.Columns(0).Width = 1500
DataGrid1.Columns(0).AllowSizing = False
DataGrid1.Columns(1).AllowSizing = False
DataGrid1.Columns(2).AllowSizing = False
DataGrid1.Columns(3).AllowSizing = False

End Sub

Private Sub Command1_Click()
bersih

Textl.Enabled = True
Textl.SetFocus
Command2.Enabled = False
Command3.Enabled = False
Command4.Enabled = False
tampil

End Sub

Private Sub DataGrid1_Click()
Textl.Text = DataGrid1.Columns![0]
Text2.Text = DataGrid1.Columns![1]
Text3.Text = DataGrid1.Columns![2]
Text4.Text = DataGrid1.Columns![3]
Textl.Enabled = False
Command4.Enabled = True
Command3.Enabled = True

End Sub

Private Sub Form_Load()

buka

Set rs = New ADODB.Recordset

rs.Open "select * from Instansi”, con, adOpenDynamic, adLockOptimistic

tampil

Command2.Enabled = False
Command3.Enabled = False
Command4.Enabled = False
End Sub

Private Sub Command3_Click()
Set rs = New ADODB.Recordset

62

rs.Open "select * from Instansi where Kd_inst =" & Textl.Text & ™", con, adOpenDynamic,

adLockOptimistic

If MsgBox(""Apakah Data ini Ingin Dihapus ?", vbYesNo) = vbYes Then
con.Execute "delete * from Instansi " & " where Kd_inst="" & Textl & "

bersih
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End If

Command2.Enabled = False
Command3.Enabled = False
Command4.Enabled = False
Command1.SetFocus

tampil

End Sub

Private Sub Command5_Click()
Unload Me
End Sub

Private Sub Command2_Click()

Dim X As String

con.BeginTrans

X = "select * from Instansi” & " where Kd_inst="" & Textl.Text & ""
Set rs = con.Execute(X)

If Not rs.EOF Then

MsgBox "Kode Instansi Sudah Ada"
Textl.SetFocus

Elself Textl.Text = " Then

MsgBox "Kode Instansi Belum Diisi"
Textl.SetFocus

Elself Text2.Text = " Then

MsgBox "Nama Instansi Belum Diisi"
Text2.SetFocus

Elself Text3.Text = " Then

MsgBox "Alamat Belum Diisi"
Text3.SetFocus

Elself Text4.Text = " Then

MsgBox "Telpon Belum Diisi"
Text4.SetFocus

Else

X = "insert into Instansi(Kd_inst,Nm_inst,Almt_inst,Telp_inst)" & " values("" & Textl.Text &
"M & Text2. Text & ™" & Text3.Text & ™', & Text4.Text & )"
con.Execute (X)

bersih

Command2.Enabled = False
Command3.Enabled = False
Command4.Enabled = False
Commandl.SetFocus

End If

tampil

con.CommitTrans

End Sub

Private Sub text3_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then
Text4.SetFocus



End If
End Sub

Private Sub Text1l_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

Text2.SetFocus

End If

End Sub

Private Sub Text1_LostFocus()

Dim X As String

X = "select * from Instansi" & " where Kd_inst="" & Textl.Text & ™"
Set rs = con.Execute(X)

If Not rs.EOF Then

Textl.Text = rs.Fields("Kd_inst™)

Text2.Text = rs.Fields("Nm_inst™)

Text3.Text = rs.Fields("Almt_inst")

Text4.Text = rs.Fields("Telp_inst™)

tkdinst.Enabled = False
Command3.Enabled = True
Command4.Enabled = True
Else

Command2.Enabled = True
End If

End Sub

Private Sub Text2_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

Text3.SetFocus

End If

End Sub

Private Sub Text4_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

Command2.SetFocus

End If

End Sub

Private Sub Command4_Click()
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con.Execute "Update Instansi set Nm_inst="" & Text2.Text & ", Almt_inst="" & Text3.Text &

" Telp_inst="" & Text4.Text & """ & "where Kd_inst=""' & Textl.Text & "

MsgBox "Data Telah Diubah", vbInformation, "Pesan"
bersih

Command2.Enabled = False

Command3.Enabled = False

Command4.Enabled = False

Commandl.Enabled = True

Command1l.SetFocus



tampil
End Sub

# Entry Surat Masuk #
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Sub bersih()
tnoagdsm.Text =
tkdinst. Text = "
tnminst.Text ="
talmt.Text =""
ttlp =™
tnosm.Text =
tlampiran.Text =
tperihal. Text = "™
End Sub

Sub tampil()

Set rsi = New ADODB.Recordset

rsi.Open "select * from Instansi”, con, adOpenDynamic, adLockOptimistic
rsi.Sort = "Kd_inst asc"

Set dg.DataSource = rsi

End Sub

Private Sub b_Click()
bersih
tnoagdsm.SetFocus
tkdinst.Enabled = True
tnminst.Enabled = True
talmt.Enabled = True
End Sub

Sub Instansi()

dg.Columns(0).Caption = "Kode Instansi"
dg.Columns(1).Caption = "Nama Instansi"”
dg.Columns(2).Caption = "Alamat"
dg.Columns(3).Caption = "Telp"
"DataGrid1.Columns(0).Width = 1500
dg.Columns(0).AllowSizing = False
dg.Columns(1).AllowSizing = False
dg.Columns(2).AllowSizing = False
dg.Columns(3).AllowSizing = False

End Sub

Private Sub dg_Click()
tkdinst.Text = dg.Columns![0]
tnminst.Text = dg.Columns![1]
talmt.Text = dg.Columns![2]
ttlp.Text = dg.Columns![3]
tkdinst.Enabled = False
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tnminst.Enabled = False
talmt.Enabled = False
s.Enabled = True

End Sub

Private Sub dtagdsm_KeyDown(KeyCode As Integer, Shift As Integer)
If KeyCode = 13 Then tnosm.SetFocus
End Sub

Private Sub dtgsm_KeyDown(KeyCode As Integer, Shift As Integer)
If KeyCode = 13 Then tlampiran.SetFocus
End Sub

Private Sub Form_Load()

buka

Set rs = New ADODB.Recordset

rs.Open "select * from SM", con, adOpenDynamic, adLockOptimistic

Set rsi = New ADODB.Recordset
rsi.Open "select * from instansi", con, adOpenDynamic, adLockOptimistic

s.Enabled = False

tampil

Otomatis

Instansi

dtagdsm = Format(Now, "dd-mm-yyyy")
End Sub

Private Sub k_Click()
Unload Me
End Sub

Private Sub s_Click()

Dim X As String

con.BeginTrans

X = "select * from SM" & " where No_Agdsm =" & tnoagdsm & """

Set rs = con.Execute(X)

If Not rs.EOF Then

MsgBox "No Agenda Surat Masuk Sudah ada", vbinformation, "PESAN"

tnoagdsm.Text = "

tnoagdsm.SetFocus

Else

X = "insert into SM(No_Agdsm, Tgl_Agdsm,No_SM,Tgl_SM,sipat,Perihal_SM,Kd_inst)" &
"values(" & tnoagdsm & ", & dtagdsm & "'," & tnosm & "',"" & dtgsm & ","" & tlampiran &
"™ & tperihal & ", & tkdinst & "™)"

con.Execute (X)

End If

bersih

con.CommitTrans



b.SetFocus
s.Enabled = False
End Sub

Private Sub tkdinst_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

Dim X As String

X = "select * from instansi where Kd_inst="" & tkdinst & ™"
Set rsi = con.Execute(X)

If Not rsi.EOF Then

tkdinst. Text = rsi.Fields("Kd_inst")

tnminst.Text = rsi.Fields("Nm_inst™)

talmt.Text = rsi.Fields("Almt_inst")

ttlp.Text = rsi.Fields("Telp_inst")

End If

tkdinst.Enabled = False

tnminst.Enabled = False

talmt.Enabled = False

s.Enabled = True

s.SetFocus

End If

End Sub

Private Sub tlampiran_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

tperihal.SetFocus

End If

End Sub

Private Sub tnoagdsm_KeyPress(KeyAscii As Integer)

If KeyAscii = 13 Then

dtagdsm.SetFocus

End If

End Sub

Private Sub tnoagdsm_LostFocus()

Dim a As String

a = "select * from SM where No_Agdsm="" & tnoagdsm & "
Set rs = con.Execute(a)

If Not rs.EOF Then

MsgBox "No. Agenda Surat Masuk Sudah Ada", vbinformation, "PESAN"
tnoagdsm.Text = "

tnoagdsm.SetFocus

End If

End Sub

Private Sub tnosm_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

dtgsm.SetFocus

End If
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End Sub

Private Sub tperihal_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then
tkdinst.SetFocus
End If
End Sub
Sub Otomatis()
Set setrekot = New ADODB.Recordset
setrekot.Open "select * from SM ", con
tnoagdsm = Trim(str(setrekot.RecordCount + 1))
If Len(LTrim(tnoagdsm)) = 4 Then
tnoagdsm = "M" + tnoagdsm
Elself Len(LTrim(tnoagdsk)) = 2 Then
tnoagdsm = "MOQ" + tnoagdsm
Elself Len(LTrim(tnoagdsm)) = 1 Then
tnoagdsm = "MO00" + tnoagdsm

End If
End Sub
# Entry Data Data Disposisi #

Sub bersih()
tkd. Text ="
casm.Text =
tasm.Text =
tnsm.Text =
ttsm.Text =
ts.Text =""
tpsm.Text =
cki.Text=""
tni.Text ="
ckb.Text ="
tnb.Text=""
tp.Text =""
tkd.Enabled = True
End Sub

Private Sub b_Click()
bersih

t.Enabled = False
b.Enabled = False
s.Enabled = False

MS.Clear
MS.Rows = 2
tkd.SetFocus
End Sub

Private Sub casm_Change()
Set rsm = New ADODB.Recordset
rsm.Open "select * from SM where No_Agdsm="" & casm & "™, con



If Not rsm.EOF Then

tasm = rsm("Tgl_Agdsm")
tnsm = rsm("No_SM")
ttsm = rsm("Tgl_SM")

ts = rsm("'sipat™)

tpsm = rsm("Perihal_SM")
cki = rsm("Kd_inst")

End If

End Sub

Private Sub casm_Click()
Dim s As String

s = "select * from SM" & " where No_Agdsm =" & casm & "
Set rsm = con.Execute(s)
If Not rsm.EOF Then

tasm = rsm("Tgl_Agdsm")
tnsm = rsm("No_SM")
ttsm = rsm("Tgl_SM")

ts = rsm("'sipat™)

tpsm = rsm("Perihal_SM")
cki = rsm("Kd_inst")

End If

End Sub

Private Sub casm_GotFocus()
Dim str As String
str = casm.Text
Set rsm = New ADODB.Recordset
rsm.Open "select * from SM order by No_Agdsm", con, adOpenDynamic,
adLockBatchOptimistic
If rsm.RecordCount <> 0 Then
casm.Clear
rsm.MoveFirst
While Not rsm.EOF
casm.AddItem (rsm!No_Agdsm)
rsm.MoveNext
Wend
Else
casm.Clear
End If
casm.Text = str
str=""
End Sub

Private Sub ckb_Click()

Dim s As String

s = "select * from bagian" & " where Kd_Bagian =" & ckb & "™
Set rs = con.Execute(s)
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If Not rs.EOF Then

tnb.Text = rs.Fields("Nm_Bagian™)
End If

End Sub

Private Sub ckb_GotFocus()
Dim str As String
str = ckb.Text
Set rs = New ADODB.Recordset
rs.Open "select * from bagian order by Kd_Bagian", con, adOpenDynamic,
adLockBatchOptimistic
If rs.RecordCount <> 0 Then
ckb.Clear
rs.MoveFirst
While Not rs.EOF
ckb.AddItem (rs!Kd_Bagian)
rs.MoveNext
Wend
Else
ckb.Clear
End If
ckb.Text = str
str=""
End Sub

Private Sub cki_Click()

Dim s As String

s = "select * from Instansi" & " where Kd_inst =" & cki & """
Set rsi = con.Execute(s)

If Not rsi.EOF Then

tni.Text = rsi.Fields("Nm_inst™)

End If

End Sub

Private Sub cki_GotFocus()
Dim str As String
str = cki.Text
Set rsi = New ADODB.Recordset
rsi.Open "select * from Instansi order by Kd_inst", con, adOpenDynamic,
adLockBatchOptimistic
If rsi.RecordCount <> 0 Then
cki.Clear
rsi.MoveFirst
While Not rsi.EOF
cki.AddItem (rsilKd_inst)
rsi.MoveNext
Wend
Else
cki.Clear
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End If
cki.Text = str
str=""

End Sub

Private Sub cki_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

ckb.SetFocus

End If

End Sub

Private Sub Dd_KeyDown(KeyCode As Integer, Shift As Integer)
If KeyCode = 13 Then

casm.SetFocus

End If

End Sub

Private Sub Form_Load()

buka

Otomatis

MS.FormatString = "Kode Bagian | Nama Bagian | Perintah "
End Sub

Private Sub k_Click()
Unload Me
End Sub

Private Sub s_Click()
If tkd =" Then
MsgBox "No. Diposisi Belum Diisi", vbInformation, "PESAN"
tkd.SetFocus
Elself Dd.Value = "™ Then
MsgBox "Tanggal Diposisi Belum Diisi", vbinformation, "PESAN"
Dd.SetFocus
Else
Set rs = New ADODB.Recordset
rs.Open "select * from Bagian where Kd_Bagian="" & Ckd & "™, con, adOpenKeyset,
adLockOptimistic
Set rsd = New ADODB.Recordset
rsd.Open "select * from Disposisi where Kd_Disposisi=" & tkd & "™, con, adOpenKeyset,
adLockOptimistic
brs = MS.Row
MS.TextMatrix(brs, 1) = ckb.Text
MS.TextMatrix(brs, 2) = tnb.Text
MS.TextMatrix(brs, 3) = tp.Text

con.Execute "insert into Disposisi(Kd_Disposisi, Tgl_Disposisi,No_Agdsm)" & " values("" & tkd
& ™™ & Dd.Value & ", & casm & )"
With MS



simpan =1
Do While simpan < 30

If .TextMatrix(simpan, 1) = " Then

Exit Do
Else
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con.Execute " insert into Disposisi_Detail values( ™ & tkd & ™,™ & .TextMatrix(simpan, 0)

& "™ & .TextMatrix(simpan, 2) & ")"

simpan = simpan + 1
End If
Loop
ckb.Text ="
tnb.Text ="
tp.Text ="

MsgBox " Data anda sudah tersimpan™, vbinformation, "Pesan”

MS.Clear
MS.Rows = 2
MS.FormatString = "Kode Bagian
End With
bersih
b.Enabled = False
s.Enabled = False
End If
End Sub

Private Sub t_Click()

brs = MS.Row

MS.Rows = MS.Rows + 1
MS.TextMatrix(brs, 0) = ckb.Text
MS.TextMatrix(brs, 1) = tnb.Text
MS.TextMatrix(brs, 2) = tp.Text
MS.Row = MS.Row + 1

ckb =""

thb =""

tp=""
ckb.SetFocus
s.Enabled = True
b.Enabled = True
End Sub

Private Sub cki_Change()
Set rsi = New ADODB.Recordset

Nama Bagian

Perintah

rsi.Open "select * from Instansi where Kd_inst="" & cki & """, con

If Not rsi.EOF Then
tni = rsi("Nm_inst")
End If

End Sub

Private Sub ckd_KeyPress(KeyAscii As Integer)



If KeyAscii = 13 Then
Dd.SetFocus

End If

End Sub

Private Sub ckd_LostFocus()

Dim X As String

X = "select * from Disposisi" & " where Kd_Disposisi =" & Ckd & ™"
Set rsd = con.Execute(X)

If Not rsi.EOF Then

MsgBox "Data Sudah Ada", vbinformation, "Pesan
Ckd.SetFocus

End If

End Sub

Private Sub tkd_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

Dd.SetFocus

End If

End Sub

Private Sub tp_Change()
t.Enabled = True
End Sub

Private Sub tp_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

t.SetFocus

End If

End Sub

Private Sub ckb_Change()

Set rs = New ADODB.Recordset

rs.Open "select * from Bagian where Kd_Bagian="" & ckb & """, con
If Not rs.EOF Then

tnb = rs("Nm_Bagian")

End If

End Sub

Private Sub ckb_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

tp.SetFocus

End If

End Sub

Private Sub casm_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

cki.SetFocus

End If
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End Sub
Sub Otomatis()
Set setrekot = New ADODB.Recordset
setrekot.Open "select * from Disposisi ", con
tkd = Trim(str(setrekot.RecordCount + 1))
If Len(LTrim(tkd)) = 4 Then

tkd = "K" + tkd
Elself Len(LTrim(tkd)) = 2 Then

tkd = "KO" + tkd
Elself Len(LTrim(tkd)) = 1 Then

tkd = "K0O0" + tkd

End If
End Sub
# Cetak Disposisi #
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Dim rs As New ADODB.Recordset

Dim rsq As New ADODB.Recordset

Private Sub c_Click()

CLDI.ReportFileName = " & App.Path & "\DISPOS.rpt "
msf = "{q.Kd_Disposisi} = "™ & CL.Text & "
CLDI.SelectionFormula = msf

CLDI.WindowState = crptMaximized
CLDI.RetrieveDataFiles

CLDI.Action = 1

End Sub

Private Sub C1_Click()

X = "select * from Disposisi " & " where Kd_Disposisi="" & C1.Text & "
Set rs = con.Execute(X)

End Sub

Private Sub Form_Load()

buka

d

End Sub

Sub d()

Set rs = con.Execute("select distinct Kd_Disposisi from q")
Do While Not rs.EOF

C1.AddlItem (rs.Fields(0).Value)

rs.MoveNext

Loop

End Sub

Private Sub k_Click()
Unload Me

End Sub

# Entry Surat Keluar #

Sub bersih()



tnoagdsk ="
tnosk =™
tlamp ="
thal ="
ckb ="
tnb ="

cki ="
tnminst = "™
talm =""
ttelp ="
End Sub

Private Sub b_Click()
bersih
tnoagdsk.SetFocus
s.Enabled = False
End Sub

Private Sub ckb_Change()

Set rs = New ADODB.Recordset

rs.Open "select * from Bagian where Kd_Bagian="" & ckb & """, con
If Not rs.EOF Then

tnb = rs("Nm_Bagian")

End If

End Sub

Private Sub ckb_Click()

Dim s As String

s = "select * from bagian" & " where Kd_Bagian =" & ckb & "™
Set rs = con.Execute(s)

If Not rs.EOF Then

tnb.Text = rs.Fields("Nm_Bagian")

End If

End Sub

Private Sub ckb_GotFocus()
Dim str As String
str = ckb.Text
Set rs = New ADODB.Recordset
rs.Open "select * from bagian order by Kd_Bagian", con, adOpenDynamic,
adLockBatchOptimistic
If rs.RecordCount <> 0 Then
ckb.Clear
rs.MoveFirst
While Not rs.EOF
ckb.AddlItem (rs!Kd_Bagian)
rs.MoveNext
Wend
Else

75



ckb.Clear
End If
ckb.Text = str
str=""
End Sub

Private Sub ckb_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

cki.SetFocus

End If

End Sub

Private Sub cki_Change()

Set rsi = New ADODB.Recordset

rsi.Open "select * from Instansi where Kd_inst="" & cki & ™", con
If Not rsi.EOF Then

tnminst = rsi("Nm_inst")

talmt = rsi("Almt_inst")

ttelp = rsi("Telp_inst™)

End If

End Sub

Private Sub cki_Click()

Dim s As String

s = "select * from Instansi" & " where Kd_inst =" & cki & """
Set rsi = con.Execute(s)

If Not rsi.EOF Then

tnminst. Text = rsi.Fields("Nm_inst")

talm = rsi("Almt_inst")

ttelp = rsi("Telp_inst")

End If

End Sub

Private Sub cki_GotFocus()
Dim str As String
str = cki.Text
Set rsi = New ADODB.Recordset
rsi.Open "select * from Instansi order by Kd_inst", con, adOpenDynamic,
adLockBatchOptimistic
If rsi.RecordCount <> 0 Then
cki.Clear
rsi.MoveFirst
While Not rsi.EOF
cki.AddItem (rsilKd_inst)
rsi.MoveNext
Wend
Else
cki.Clear
End If
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cki.Text = str
str=""
End Sub

Private Sub cki_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

s.SetFocus

End If

End Sub

Private Sub dtgagdsk_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

tnosk.SetFocus

End If

End Sub

Private Sub dtgsk_KeyPress(KeyAscii As Integer)
If KeyCode = 13 Then

tlamp.SetFocus

End If

End Sub

Private Sub Form_Load()

buka

Set rssk = New ADODB.Recordset

rssk.Open "select * from SK", con, adOpenDynamic, adLockOptimistic
Set rsi = New ADODB.Recordset

rsi.Open "select * from instansi", con, adOpenDynamic, adLockOptimistic
Set rs = New ADODB.Recordset

rs.Open "select * from bagian", con, adOpenDynamic, adLockOptimistic
s.Enabled = False

dtgagdsk = Format(Now, "dd-mm-yyyy")

dtgsk = Format(Now, "dd-mm-yyyy")

Otomatis

End Sub

Private Sub k_Click()
Unload Me
End Sub

Private Sub s_Click()

Dim X As String

con.BeginTrans

X = "select * from SK" & " where No_Agdsk = "' & tnoagdsk & "

Set rssk = con.Execute(X)

If Not rssk.EOF Then

MsgBox "No Agenda Surat Keluar Sudah ada", vbinformation, "PESAN"
tnoagdsk.Text = "™

tnoagdsk.SetFocus
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Elself tnoagdsk.Text = " Then
MsgBox "No Agenda Belum Diisi"
tnoagdsk.SetFocus

Elself ckb.Text = """ Then

MsgBox "Kode Bagian Belum Diisi"
ckb.SetFocus

Elself cki.Text = " Then

MsgBox "Kode Instansi Belum Diisi"
cki.SetFocus

Else

X = "insert into
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SK(No_Agdsk, Tgl_Agdsk,No_SK,Tgl_SK,Sipat,Perihal_SK,Kd_Bagian,Kd_Inst)" & "values("" &
tnoagdsk & "', & dtgagdsk & "', & tnosk & "™,"" & dtgsk & "™, & tlamp & "',"" & thal & "',"" &

ckb & ™" & cki & ")"
con.Execute (X)

End If

bersih
con.CommitTrans
b.SetFocus

s.Enabled = False
End Sub

Private Sub thal_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

ckb.SetFocus

End If

End Sub

Private Sub tlamp_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

thal.SetFocus

End If

End Sub

Private Sub tnoagdsk_Change()
s.Enabled = True
End Sub

Private Sub tnoagdsk_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

dtgagdsk.SetFocus

s.Enabled = True

End If

End Sub

Private Sub tnosk_KeyPress(KeyAscii As Integer)
If KeyAscii = 13 Then

dtgsk.SetFocus

End If



End Sub

Sub Otomatis()

Set setrekot = New ADODB.Recordset

setrekot.Open "select * from SK ", con

tnoagdsk = Trim(str(setrekot.RecordCount + 1))

If Len(LTrim(tnoagdsk)) = 4 Then
tnoagdsk = "A" + tnoagdsk

Elself Len(LTrim(tnoagdsk)) = 2 Then
tnoagdsk = "AQ" + tnoagdsk

Elself Len(LTrim(tnoagdsk)) = 1 Then
tnoagdsk = "A0Q" + tnoagdsk

End If
End Sub
# Cetak Surat Keluar #
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Private Sub c_Click()

cr.ReportFileName = " & App.Path & "\srtkeluar.rpt "
msf = "{gcsk.No_SK} = " & Combol.Text & ™"
cr.SelectionFormula = msf

cr.WindowState = crptMaximized

cr.RetrieveDataFiles

cr.Action =1

End Sub

Private Sub Combol_Click()

X = "select * from SK " & " where No_SK="'" & Combol.Text & ""
Set rssk = con.Execute(X)

End Sub

Private Sub Form_Load()
buka

d

End Sub

Sub d()

Set rssk = con.Execute("select distinct No_SK from gcsk™)
Do While Not rssk.EOF

Combol.Addltem (rssk.Fields(0).Value)

rssk.MoveNext

Loop

End Sub

Private Sub k_Click()

Unload Me

End Sub

# Cetak Laporan Surat Masuk#

Private Sub c_Click()
rsm.Filter = "Tgl_Agdsm>=" & da.Value & ™ AND Tgl_Agdsm<="' & dr.Value & "



crlap.ReportFileName = " & App.Path & "\Ism.rpt"

crlap.SelectionFormula = "{SM.Tgl_Agdsm}>=#" & Format(da.Value,

{SM.Tgl_Agdsm}<=#" & Format(dr.Value, "M/D/YY") & "#"

crlap.Formulas(1) = "ta="" & Format(da.Value, "DD/MM/YYYY") & ™™
crlap.Formulas(2) = "tr="" & Format(dr.Value, "DD/MM/YYYY") & "™

crlap.WindowState = crptMaximized
crlap.RetrieveDataFiles

crlap.Action =1

End Sub

Private Sub Form_Load()
buka
Set rsm = New ADODB.Recordset

rsm.Open "select * from SM", con, adOpenDynamic, adLockOptimistic

da = Format(Now, "dd/mm/yyyy™)
dr = Format(Now, "dd/mm/yyyy")
End Sub

Private Sub k_Click()
Unload Me
End Sub

# Cetak Laporan Surat Keluar#
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"M/D/YY") & "# AND

Private Sub c_Click()

cr.ReportFileName = " & App.Path & "\srtkeluar.rpt "
msf = "{gcsk.No_SK} = " & Combol.Text & ™"
cr.SelectionFormula = msf

cr.WindowState = crptMaximized

cr.RetrieveDataFiles

cr.Action =1

End Sub

Private Sub Combol_Click()

X = "select * from SK " & " where No_SK="" & Combol.Text & "
Set rssk = con.Execute(X)

End Sub

Private Sub Form_Load()
buka

d

End Sub



Sub d()

Set rssk = con.Execute("select distinct No_SK from qcsk™)
Do While Not rssk.EOF

Combol.AddItem (rssk.Fields(0).Value)

rssk.MoveNext

Loop

End Sub

Private Sub k_Click()
Unload Me
End Sub
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BADAN PERPUSTAKAAN dan

ARSIP DAERAH

PROV. KEP. BABEL

Eode DEposisl Kool Ho Sumt Mamdk  133/PL201A2A
No Agd Disposis A001 TGL Sunt Masdk  14/01/2010 0:00,00
Twngmligd Disposisi 14012010 0000 Sifut PENTIN G
Perthal UND ANGAN
Eode Bagin Hama Baglan Permrh

Bo0l EEPALAB AD AN TOLOHG SAMPAIEAN KEB

BOOl KEPALAB ADAN INGATEAN SAYA

BO02 SEKRETARIS tndak Javgati

BOO3 KELOMPOK TABATANFUNGS | tmdak lnjutd

BOO1 KEPALA B ADAN INGATEAN SATA

BOO2 SEKRETARIE tindak lavgati

BOOZ KELOMPOK JABATANFUNGS | tindak Lt

BO01 EEPALA B AD AN IHGATELN SATA

Bo02 SEKRETARIS tindak larguti

BOOZ EELOMPOK JABATANFUNGSE | tmdek lanpati

Pangkalpinaxg, DDMMIYYYY

Mengutabni,

{Kepala BPAD Prov. Kep BABEL)

Lampiran D-1

Cetak Disposisi
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BADAN PERPUSTAKAAN dan ARSIP DAERAH

PROV.KEP.BABFEL

Pangkalpinang 22/06/2007

Nomor - 123pmi/12/2010 Kepaa T,
Sox - prbad KANTOR BUPATI BANGK A BARAT
Perhd  : wndangan Dr-

KOMPLEK PERKANTORAN BUPATI BABAR

Sehubungan dengan surat yang kami terima dan KANTOR BUPATI BANGI A BARAT | tentang perihal
diatas, aka karn Pirpinan Badan Pepustakan dan Arstp Derah mesrhertlan izin kepada hagan KELOMPOK
JABATAN FUNGSION AL untuls meldesandlean penhal tersehut,

Pangkalpinang 15012010

Kepada BPAD PROV. KEP BABEL

Lampiran D-2

Surat Keluar



BADAN PERPUSTAKAAN dan ARSIP DAERAH

PROV. KEP. BABEL
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LAPORAN SURAT MASUK

Periode:
No.Ag | TglAgdsk No.Surat masuk TglSurat Sipat Perihal Nama Inst Alamat Telp
dsk masuk
A001 123/1/PL.301/33/2010 | 123/1/PL.301/33/2010 | 14/01/2010 penting | Undangan PMI Jl.ican 07171
saleh 34567
AQ002 462/1/PL.123/89/2010 | 462/1/PL.123/89/2010 | 15/01/2010 penting | undangan TAGANA Pkp 07172
345

Lampiran D-3

Pangkalpinang, DD/MM/YYYY

Kepala BPAD PROV .KEP.BABEL

Laporan Surat Masuk




BADAN PERPUSTAKAAN dan ARSIP DAERAH
PROV. KEP. BABEL
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LAPORAN SURAT Keluar

Periode: S/d
TglAg | No.Agd | No.Sur | TglSurat Sipat Perihal Nama Inst Alamat Nama bagian
dsk sk at keluar
keluar
22/06 | A0O1 123/P 22/06/200 | Pribadi | Undangan | Kantor bupati KOMPLEK KELOMPOK JABATAN
/2009 M 9 bangka barat PERKANTORAN | FUNGSIONAL
BUPATI BABAR
15/01 | A002 567/BP | 15/01/201 | Biasa Permintaa | Kantor bupati JL. JENDRAL KEPALA BADAN
/2010 0 n dana bangka selatan | AHMAD YANI
NO.2.TOBOALI
Pangkalpinang, DD/MM/YYYY
Kepala BPAD PROV .KEP.BABEL
Lampiran D-4

Laporan Surat Keluar




Lampiran -D

Berita Acara



LENMIBAR BERITA ACARA KONSULTASI DOSEN PEMEIMBING KKP

Akademl Mansajemen Informatika dan Komputer — Atma Luhur
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Nama instansi KKP

BADAN PERPUSTAKAAN DAN ARSIP DAERAH

Alamat Instansi

JLJEND. SUDIRMAN NO.& PANGKAIL PINANG

Dosen Pembimbing

ELLY YANUARTI!, S. KOM

NO NIM NAMA
qis 0722300032 FERNA DEW!
2.
i
No Tanggal Materi yang dikonsultasikan Paraf Dosen
Mhs 1 Mhs 2 Mhs 3
1 | 28 Ofypber 2009 | Prases &iznis
2 (O3 ~November 2an| Achviry Drogram ¥
3 V! rovember~ 2009 Class Dircegrorm
4 | 25 Noveméber 2009 848 I — a8 1V 7
5 |09 Desermber 32009 | 8a@ (v V%—
& |16 Desember 3009 | Liass Diagram 57—
7 | /2 Januvoari 2010 | Program Efp
2 7
9
10
11
iz
13
14
15

Mahasiswa di atas telah melakukan bimbingan dengan jumiah materi yang telah mencukupi untuk

disidangkan.

Pangkalpinang,
Dosen Pembimbing KKP

Lampiran E-1
Berita Acara Dari Pembimbing Praktek KKP



LEMBAR BERITA ACARA KUNJUNGAN KKP
Akademi Manajemen Informatika dan Komputer - Atma Luhur

Mactin Incstmssdd KRR BADAN PERPUSTAKAAN DAN ARSIP DAERAH
Alamat Instansi JL. JEND. SUDIRMAN NO.8 PANGKALPINANG
Pembimbing Praktek ELLY YANUARTI, 5. KOM
NO NIM NAMA
1. 0722300032 FERNA DEWI
A
B
No Tanggal Materi yang dikonsultasikan Paraf Dosen
[ Mhs1/ Mhs 2 Mhs 3
1 2%/ Mﬁm&\ St | Y
2 {037 /1 Droses shis i Fen i
3 1u [/ /3009 |'Spenifikae  fFlardware v
1 19¢ /U [pocy | Spekifitat  Soffwmre
5 (09 /18/9009 | Dolcuek I Trdantan SrF
6 | Jp /ol /golo | Pegambibe ' Folomen | 4
7 ' v
8
9
10
11
B
13
14
15

Mahasiswa di atas telah melakukan bimbingan dengan jumiah materi yang telah mencukupi untuk
disidanigkan.

> g g Praktek KKP
o - 2
¥ %
BADAN PERPUSTAKA A !
DMMS!PD ‘ ;

Lampiran E-2

Berita Acara Dari Instansi




